ANNUAL PROGRAM EVALUATION CHECKLIST

Program directors are expected to lead an ongoing effort to monitor and improve the quality and effectiveness of the program. Section V of the ACGME Common Program Requirements (effective July 1, 2013) states:  
The program director must appoint the Program Evaluation Committee (PEC). The PEC must be composed of at least two program faculty members and should include at least one resident. The program, through the PEC, must document formal, systematic evaluation of the curriculum at least annually, and is responsible for rendering a written and Annual Program Evaluation (APE). The PEC must prepare a written plan of action to document initiatives to improve performance in one or more of the areas listed in section V.C.2., as well as delineate how they will be measured and monitored.
 The PEC must monitor and track each of the following areas:
	A. Resident Performance (V.C.2a)

	Most recent aggregated written evaluations of the residents/fellows submitted by faculty and other evaluators V.A.2.b).(1), V.A.2.b).(2), V.A.2.b).(3), V.A.2.b).(4)

	Procedure logs (if applicable) IV.A.5.a).(2)

	Scholarly activity (publications, presentations, grant awards, etc.) (IV.b.2.)

	Learning portfolios: documented quality improvement activities CLER

	OSCEs

	

	B. Faculty Development (V.C.2.b)

	ABMS certification status for all faculty II.B.2

	Participation in National Committees or educational organizations II.B.5.b).(4)

	Publication of original research or review articles in peer reviewed journals, or chapters in textbooks; (Review PMID list for all Faculty)

	Publication of original research or review articles in peer reviewed journals, or chapters in textbooks; (Review PMID list for all Faculty)

	Other scholarly activity (teaching, presentations, posters)

	Faculty Professional Development Courses Delivered and Attended

	

	C. Graduate Performance (V.C.2.c)

	Aggregated board exam pass rates based on RRC requirements (V.C.2.c)

	Alumni Survey

	Graduate Placement

	

	D. Program Quality (IV)

	The PEC must prepare a written plan of action to document initiatives to improve performance in one or more of the areas listed in section V.C.2., as well as delineate how they will be measured and monitored. (V.C.3)  The action plan should be reviewed and approved by the teaching faculty and documented in the meeting minutes. 

	The program must use the results of residents’ and faculty members’ assessments of the program together with other program evaluation results to improve the program. (V.C.2.d).(2)  e.g., ACGME Resident and Faculty Surveys, GME Program Evaluations and Resident Surveys

	Review of the most recent aggregated evaluation of the faculty’s clinical teaching abilities, commitment to the educational program, clinical knowledge, professionalism, and scholarly activities and including at least annual written confidential evaluations by the residents. (V.B.3.)

	Document formal, systematic evaluation of the curriculum at least annually (V.C.2.)

	Review of ACGME Letters of Notification and Citations

	

	E. Review of Previous Year's Action Plan (V)

	Review progress on the previous year’s action plan(s). (V.C.2.e)


