Please do not make any offers of employment in writing (to include emails and texts) other than the official offer letter that has been signed by the PD and GME Director

Offer letters will not be executed more than 2 years prior to start date
Please send supporting documents to the GME office for approval prior to sending any offer letter to the applicant. An offer letter is not valid until signed off by the director of GME.
List of supporting documents to send:
1. Three letters of reference (1 should be from current PD if applicable)
2. CV
3. *Employment Acknowledgement Form
4. USMLE/COMLEX Score Reports
a. Unofficial transcripts are accepted for the offer letter
b. USF will need official transcripts provided directly by ERAS or USMLE prior to starting training
5. Current application 
a. The GME Application Form can be used; or 
b. ERAS application
6. Pre-Screening Form
7. ECFMG certificate (if applicable)
8. MSPE (if available)
9. For programs that do not utilize the Match
a. Provide the total number of applications received for the position and the total number of people interviewed for the position
10. Transfer
a. Per ACGME - The program must obtain verification of previous educational experiences and a summative competency-based performance evaluation prior to acceptance of a transferring resident, and Milestones evaluations upon matriculation. (Core)
b. Should try to avoid any gaps in training with the transfer (be aware of weekends)

· *The Employment Acknowledgement, GME Application, and the Prescreening forms can be found by clicking here.

· For trainees currently at USF, the ECFMG certificate and USMLE/COMLES scores are not needed.  For trainees transitioning to a chief position in the same program, only the following are needed: Updated CV, Employment Acknowledgement form, Prescreening form, and a letter from the current program’s PD.
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