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USF Health Research Day 2020 - Printing Instructions

Note: You must be logged onto a computer at the USF Main Library.

Save your research day poster as a .PPTX file on PowerPoint
Click ‘File” in the upper left-hand corner of the screen
Click “Print”
Select the plotter you would like to use (i.e., “Photo-Plotter-Satin Paper”)
Click “Printer Properties”
Change your Quick sets to “Poster”
Drag the blue bar for Print Quality to the far right on “Quality”
Change your document size to “Arch E”  *You may need to search the drop-down to find Arch E*
Click “Margins/Layout...” *This button is under Document Size*
a. Change your layout option to “Oversize”
b. Click “Ok”

% Photo Plotter - Satin Paper Properties x

Paper/Quality | | ayout/Output  Color  Services  Advanced

Quick sets:

I Poster hd I Save Delete

Paper Options

Document size: 36.00 x 48.00 inches
| arcne |
I' Margins/Layout. .. I Custom...
- Printed on: 36,00 x 48,00 inches
® | Currently loaded paper:

Printer information not available

Print Quality

(®) Standard options

Speed Quiality
() Custom options Settings...
Rendering resolution (ppi): &00
Printing resolution (dpi): Automatic
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Your settings should look like the image above.



Layout and Margins Opticns

Layout Mode

(®) Print with margins

Layout Options
() standard

(®) Oversize

() clip contents by margins

Usage

Use this setting when the contents to be printed have a size equal to that of the
paper you have selected in the driver. The printer will add its margins to the
contents and you will get a page of a size slightly bigger than that which is

selected in the driver. Cutting around the contents will allow you to simulate
borderless printing.

Preview

Application view:

Print preview:
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Cancel

Your settings should look like the image above.




10. Click “Layout/Output” and adjust the following settings:
a. Make sure “Actual size” is selected for resizing option
b. Make sure “Portrait” is selected for orientation
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Printed on: 36.00 x 48.00 inches
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Orientation Rotation
Rotation: Avoid Clipping W
(®) Portrait E () Landscape A
From printer
Output Options Roll Options
Copies " []pisable automatic cutter
1 - Collate S [Iremave blank areas
[crop lines
Page Order: |Last page on top i

|:| Remave margins between pages

Accounting

Account ID:

Help

Cancel

Your settings should look like the image above.




11. Click “Color” and adjust the following settings:
a. Make sure “Print in color” is selected for color options
b. Make sure “Printer managed colors” is selected for color management

=0 Photo Plotter - Satin Paper Properties >
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Quick sets:
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Color Options

(®) Print in color @ ______ )

("I Print in grayscale with gray and black inks only — ' I

() Print in grayscale with full set of inks
———
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Color management: —_— 3

(O Application managed colors Printed on: 36.00 x 48,00 inches

{®) Printer managed colors

Source profile:
‘ sRGB w
[ Advanced color adjustments Settings...
@ Help
Cancel
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Your settings should look like the image above.

12. Click “Ok” at the bottom of this window

Cancel

13. Click “Print” to print your poster!



