Concur Travel User Guide

Using the wizard
In this sample, we will use the wizard to book a flight, car, and hotel.

Keep the following in mind - the wizard is configurable. Some of the options you see
here may not be available to you; you may have options not shown here.

Welcorne, Terry L Brown

My Concur  Request | Travel | Expense Invoice  Reporting A

Home Trip Library  Templates  Policy  Profile  Tools  Clighook X4

- i Travel Information
-~ A Better Travel Companion
.

View and manage your itinerary on w3 You recently staye
the fly with your smartphone

.. Register Concur for mobile.

Company Notes Clig

Flight | Car | Hotel | Taxi | Rai || Flight Status

Book travel with the
@ Round Trip O one Way O rulti-Segrent

Ceparture City &

Select from map
Arrival City H

Select from map
Departure

||depart v“Morning v||13 v|

Return
| | depart v [[astemoon (v[[£3 v Use the wizard on the Travel tab
or on the My Concur tab (if you
use Concur Travel & Expense).

D Fick-up/Drap-off car at airport

[IFind a Hatel

D Refundable anly air fares

Mumber of adults

E4TCr
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Flight | Car || Hotel || Taxi || Rail || Flight Status

@ Round Trip O One Wiay O Multi-Segment

Departure City i SEA
|Seattle, W8 - Seattle Tacoma Intl Arpt |

Salect from map
arrival City G FW

|Da||as,T}-{- Dallas Area Airports |
Select from map

Ceparture
111/15/2010 || depart % || Morming (v |[£3 v |

Return

airport

Enter the departure and arrival
cities, dates, and times.

ﬂoose whether to pick up the \

rental car at the airport.

If you select Find a Hotel, the
wizard expands so you can make
the desired choices for the hotel.

Make any other choices and click

Qearch. /

Flight | Car | Hotel | Taxi | Rail || Flight Skatus

@ Round Trip O e Way C’ Multi-Segment

Departure City i SEA
|Seatt|e, WA - Seattle Tacoma Intl Lrpt |

S=lect from map
Arrival City B8 B
|Da|las,T}{- Dallas Area Airports |

Sckect from map

Departure
|12/15/2010 || depart v || Moming v ||+ 3w |

Return
|11/19/2010 || depart v || afternoon v |3 w |

Pick-up/Drop-off car at airport

ind a Hotel

Fi hntels within of

OAir[‘.'lCll"t OAddress

O Company Location @ Reference Paint / Zip Code

24 Statue af Likerty, "BOZ10 ar ‘Alexandria, V&'
|Dallas, T

D With names containing: l:l

D Refundable anly air fares

Mumber of adults
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Depending on your configuration, you may be
notified that there are non-stop flights but they
don't exactly fit the times you have entered. If
you want, you can change your search criteria
to include the non-stop flight.

Flight search results

The flight search results appear.

Expand Search Window?
Thete are no neastop flights from DCA to SEA bebween: 300 AM and 7.00
b,
0 There is at least one nonstop flight departing duning the following hours: 8.00

AN, 5,00 PM.
Would you like to sxpand your search wandow 1o include nonstop {kghts?

Yes Ho || Cancel

Welcorne, Terry L Brown

My Concur  Request | Travel Expense Invoice Reporting

Home  Trip Library  Templates  Paolicy  Profile Tools  Clighook X4

Saattle, WA To Dallas, TX Nowv 15 - Nov 19

Baggage Fee Policies

i | E = & A

All

cae | Southwest us Multiple Alaska American
results . N -
Airways | Carriers Airlines
Monstop » » 075.40 075,40 005,40
11 results 4 results 1 results & razults
1stap 376,80 243,80 89260.30 98?;].0 lﬂlﬂgg.ﬂ

500 results B sz results razults results results

2stops garsn AL gy B B
115 results | 10 results 2 57 results

rezults

Shop by Fares || Shop by Schedule

$833.80 SEA 10:30@m — DAL

witle Southwest DAL 320pm < SEA

- - =
Sorted By | Policy- Mast Compliant | w Amive | O o

Displaying: 626 out of 626 results. =<Previous | Page: 1 of 63 | Mext== | All = o
Tice
Price Carrier Depart Arrive Stops } Duration
1 UsD w
DA Southmest SEA S20am = DAL 40Gpm 1/ %im eEse IEE
i Southwes DAL 220pm < SEA Z00pm  1/5h40m Price | ® ®

compare 4 R more like this + showy details €

compare g ] rnore like this + showy details € [ Hide Propelier Planes

$837.50 Southwest SEA 605am — DAL 255pm  2/5h2Im
DAL &:20pm < SEA 700 pm 1/3h 40m Airport Filters (v}
compare 4 R rnare like this + shiowy details @
Cutbound
V] R
$837.50 Southvmest SEA 00om = DAL 405pm  1/¢h&5m - Sl iR (FEAR
2. Southwes DAL 550pm < SER I040pm 2/ 6h20m Reeturn
DFW - Dallas, T [F843.80)
corpare 4 R (0 rnore like this + showy details @ DAL - Dallas, TH [$626.60)
$837.50 GEn mam . on e e

Administration Profile

Frint / E-mail

Change Flight Search (<]
Hide matrix
Outbound (]
A N w
Delta |Continental | United
Depart | =
6:00 AM - 12:00 PM
- - - amive | @ @
12:00 PM - 11:10 PM
IDDSQE.;SD 1013.80 10 JéBZ.BU
rezults ¥ sz results Return °
2040.50 1018.00 - —
az oo 14 Depart | =
results razults 12:00 PM - 5:55 PM

2335 PM - 12:45 AM

$626.80 - $2208.50

Display Setti
700pm  1/%h S A °

Z00pm 1/5h 40m
[ Hide Non-refundable Fares

D Depart/Return Same Airport Only

0\

Shop by fare or schedule.

Filter by stops and/or carrier.

Change your search criteria, use the
sliders for flights and price, select other
options, filter by airport.
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Use these tools on the Shop by Fares tab.

T TR rezults results
/ Compare List R
CIle com pare ThlS Price Carrier Depart Arrive Stops f Duration
. ’ o
flight "floats"” to the top st g T AT SEA 3X0om = DAL 405pm  1/4h45m
iy Reserve DAL 320pm < SEA Zl0pr 1/ 5h 40m
SO It Is easy to compare P
to other selected fllghts rernowve 5 R more like this + showur details @
- - Py
Shop by Fares | | Shop by Schedule sorted By:
N
Displaying: 581 out of 581 results. ==Previous | Page: 10f 59 | Mext== | All
Shop by Fares | | Shop by Schedule Price Carrier Depart Artive Stops / Duration A
results. $833.80 o SEA 1030em = DAL 700pm  1/5h
Price Carrier q Reserve outhwes DAL 320pm < SEA  Z00pm 1/ 5h 40m D
$826.80  othoest SER G20om = DAL 40ipm  1/4h &m
outhwes DAL #20pm ¢ SEA 700pm  1/5h4im
comUare + R more like this + showr details @
iees SEA I030em — DAL Z00pm 1/5h
e | i Southwest DAL 320pm ¢ SEA 700pm  1/5h 40m
compare 4 R more like this + showy details @
$837.50 South + SEA S20am = DAL 405pm 17 4h 45m
Reserve [0 wi Southwes DAL 1220pm ¢ SEA &00pm  2/6h dim
= ennra lilo thic o b datails £3
Shop by Fares || Shop by Schedule Sarted By | Policy- Most Complient ¥ | Shop by Fares | | Shop by Scheculs Sorted By;| Polioy - Mast Compliant | v
Displaying: 7 out of 409 results. Displaying: 7 out of 409 results.
Price Carrier Depart Anive Stops / Duration Price Carrier Depart Arive Stops ¢ Duration
$405.40 SEA Z0om - DFW 1250 143050 A0 = . SEA  70om = DFW 1250pm  0/3hSim
D Hlaska firlines DFW ;;50:,; ~ on mgiz Ui‘m o L Alaska Airlines DFW IS0pm < SEA  412pm  0/8hiim
compare 3 mare like this + | show detalls compare rore like this + Hide details @

Click show details to
the flight information.

expand

Review the fare rules.

Select or add a frequent flyer
program.

.

~

Outbound flight: Seattle, WA (SE8) - Dallas, TX (DF4) Mov 15

Seattle Tacoma Intl Ar... (SEA)
Depart: 7:00am

Dallas Ft Worth Intl (DFW)
Arrive: 12:50 pm
Staps: 0 Duration: 3h 50m  Economy: ¥ Boeing 737-900

L |

ﬂ Alaska firlines
#0660

Return flight: Dallas, TX (DFW) - Seattle, WA (SEA) How 22

Dallas Ft Warth Intl (DFW) Seattle Tacoma Intl Ar... (SEA)
Depart: 1:50 pm Arrive: 4:12 pm
Staps: | Duration: 8h 22m  Econorny: V' Boeing 737-900

Alaska Airlines
#661

—>

Ticket non-refundable - penalties may apply; Change fee: 75 USD; (8polla) Fare Rules

Frequent Flyer Programs: | No Program selected | ¥

Rese.ve
+ fdd 3 Prograrm

>

Use my default credit card: 'Demo Visa Card',

ide details &

i
Alaska Airlines Flight: 660 Boeing 737-900
Seattle Tacoma Intl Arpt (SEA) - Dallas Ft Worth Intl (DFW)

11/15/2010 l:l

Seat Selection:

Check seat availability
(depending on the airline).

Seat assignment is subject to change up until time of departure

@ sailable seat

& Occupied seat [ Preferential seat B Exitrow @ Selected seat
¥ Preferential seating is not generally available for discounted fares, or travelers withaut higher

lewels of frequent fiyer status.

Seat Map
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1| Policy - Mast Campliant | »
Shop by Fares | | Shop by Scheduls Sorted By | ¥ P | Return [~
Displaying: 5&1 out of 581 results. = =Previous | Page: 1 of 59| Next== | All - -
Depart | ¥ =
Price Carrier Depart Arrive Stops f Duration 12:00 PM - 5:55 PM
$826.80 ST SEA 920am — DAL 405pm  1/4h45m anive | @ &
Reszerve ﬂ DAL 320pm < SEA  700pm 1/5h 40m 2:35 PM - 12:45 AM
compare ¢ ] rnore like this + —_ d
More Like this Clase
$833.80 S L SEA 1030 am — DAL A00pm 1/5H Outbound flight: cournt: 4
Reserve [ i DAL 320pm < SEA 700 pm 1/5H Return flight: count: 3
Lo - @
commp maore like this + showe details @ $826.80 - $2208.50
Click more like this to
see similar flights. J
Use these tools on the Shop by Schedule tab.
Shap by Fares | | Shop by Schedule I Sorted by Depart - Earliest v | 12:00 PM - 11:10 PM
iqb ook coul 0 a deeper search 1o find addiional flights, including sold out flights, Load detailed schedule data, Display Settings Q
Outbound || Return
[ Hide Propeller Planes
Displaying: 90 out of 90 results. <=Previous | Page: 1of 9| Next=> | All [ DepartReturn Same Airport Only
Carrier Depart Arrive Stops Class Airport Filters (]
A | Delta #1105 SEA  Gooom = SLC  9:0pum 0/2h Econpfry Qutbound
gon A | Deltat #3336 SIC  1p:i7am = DFW  1:57pm  0/2h 40m Bébnol ] sEa- seattle, win : s
© sune0 2 P o Y et Check seat availability
4h 40rm; Boeing 757-200, Canadair 900; (&pollo] +Operated by Mesaba Aviaffon; = B1R
2 . pEey DFW- Dallas, T% (depending on the airline).
| united 163 SEA  gp00om —SFO &i0um 0/2ilom Econormy |9 B BRIl
From: .
United #338
O s101530 w =5 ap do erne plora L]
Sh 42m; Boeing 75
. concurtech.net
ited #
@ Unltt.ad 468 Seat Map
o Fom US Airways
$111150 | == US Airways § Cl
ADELTA
Gih 19rm; Boeing 757 Delta Flight: 1106 Boeing 757-200
Seattle Tacoma Intl Arpt (SEA) - Salt Lake City Intl Arpt (SLC) #ailzble fights:
Ala | American #9 114152010
O From: Ah American #1 Seat Sele(tion:l:l
$1006.10 -
6h 20m; Boeing 73]
| united #4568
o Fom = US Airways 4 ; = = = = = a
111150 | == US Airways 4 e EEEEREEEARREEEEEEEEENEEEEE ]
19202122232425 26 27 262930313233 343536373339 40 41 42 43 14 45
fih 20m; Boeing 757 I |
N |
] | cContinentalt] s 8
From: US Airways
9] $1114.50 US Airways ¥
6h 20m; Boeing 757 Seatassignment iz subject to change up until time of departure A
@ 2ailable seat @ Occupied seat Preferential seat Exit rows G Selected seat
W | vnited 463 ¢ Preferential seating is not generally available for discounted fares, or travelers without higher
From: US Airways 4 lewels of frequent flyer status, B
o $1111.50 US Airways ¥
6h 26m; Boeing 757 Done & Internet “a v ®100% -
H Continentalt #5632 SEA G0gam —» SFO S1gam  0/2h 10m Econorny E

On either tab, hover the mouse over the various icons to see the help text.

more lik

DFW  L50pm < SEA

% mare like this + sh
SECannection time less than 45 minutes | 5h
DFW  miipm & SER I0SEpm T/ th

maore like this +

%-:

SEJFIight arrives on a different day

DFW 1200pm & SEA &35 pm
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Shop by Fares shop

Sorted By | Depart- Earliest | %

by Schedule

Clighook could do a deeper search to find additional flights, including sold out flights, Load detailed schedule data,

Select a flight. This

0/zh Econamy 19
0/zh 4om  Economy |9

SEA  afam
SLC 10:17am

= SLC Sridam
= DFW  1:57pm

A | Delta #1105
A | Deltat #3336

4 hours 40 minutes; Boeing T57-200, Canadair 900; (&pollo) t Operated by Mesaba Sviation;
Remowe

flight "floats" to the top Chosen Cartiers
So it is easy to compare Outbound
to other selected flights.
From:
o $1009.80
Cuthound || Return

Displaying: 70 out of

Shop by Fares | | shdp by Schedule

70 results. ==Previous | Page: 1of 7 | Mext== | All

Carrier Depart Arrive Stops Class
Clighook coulg/do a deeper search to find additional fl
A | Delta#1710 DFW  12:00pm — ATL  3:05pm 0/2h 5m Econorny E
o from A, | Deltat #9243 ATL  &:20pm = SEA  &35pm 0/5h 25m Economy |9
Displayjhg: 90 out of 90 results. $1956.80 -
Carrier Depart Arrive Stops Class Air|
A\ | Delta #1106 SEA a:00am — SLC aftam  0/zh Econarmy E @
A\ | Deltat #3336 SLC  igriFam —~ DFW  1:57pm 0/2h 40m Economy E M
R
4k 40rn; Boeing 757-200, Canadair 900; {&pollo) + Operated by Mesaba &viation; E:
M| United #4658 SEA  Appom = SFO Si10am  0/2h 10m Economy |9 4
From: . .
United #8348 SFO  igSpam — DFW  £22pm  0/3h 32m Economy E
o $1015.30 W P Col
Sh 42 Boeing T57-200, Airbus 2319 (Apollo)

You can also use the matrix to filter by the number of stops and/or carrier.

/ When ready, click Reserve:

Seattle, WA To Dallas, TX Nov 15 - Nov 19 Print / E-mail
B Fee Polici Hid tr .
SamasTeeTEE — e e o If the button is green, the
Al ks = = &2 ) A rate selected is within
551 results pO|ICy.
o If the button is yellow, the
Nonstop B B 975,40 975,40 995,40 i B : . .
11 results dresutes [T rate is outside of policy and,
if you select it, you will be
1stop 826,80 843.80 896,10 486 Jyigw Norwstop results from Alaska Airlines| 1 Y X y .
2ot reakts | 2 recud 4 163 1 TT ot required to enter additional
results results results results results results results - -
information.
2 stops B37.50 111150 B B 2”43”2;5” B 1 o If the button is red, the rate
122 results 10 results £9 results results is OutSIde Of pO|ICy and, if
<orted by [Fon Mot C you select it, you will be
Shop by Fares || Shop by Scheduls required to enter additional
Displaying: 1 out of 581 results. information. The trlp will not
Price Carrier Depart Arrive Stops # Durati be ticketed until it receives
approval from a manager.
$975.40 D Paska Airl SEA  700am — DFW 1250pm  0/3h50m pp 9
aska firlines DFW L50pm < SEA  412pm 0/ 4h22m
cormpare 4 R rrare like this + show details
Travel Policy %
You chose:
B ) ) §192.80 US Airways OBD _—z LGA G:d0am 12:30pmStaps: L/ 2h 5:m m
Dependlng on your conflguratlon, you LGA ¢ ORD 545pm  9:53pmStaps: L/ 3h 38m
may be reminded about choosing the o
lowest logical fare for your flight. e
ORD = LGA &55am 1L55amStaps: 0/ 2h
SELAN Mk Areen (R B e 7:40pm L;:lSngto\!s: 0/2h 35m EEEE
NR
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The wizard moves to the next step. In this case, we elected to rent a car so the rental car
search results appear next.

Rental car search results

fint

Welcome, Terry L Brown

Picking up the car at: (DFW)on 11,/15/2010 12:50 PM

Returning on 11,/19/2010 1:50 PM

& Print / E-mail

Hide matrix

Car booking options
[ n-car Gps system [ Ski rack
Dther Car Preferences:

| Use the following Car Program: % |

+ Add car Mileage Program

Adults: &
Large bags: 1

Small bags: ?
_5‘4‘6‘55“"3“ Per day

PRt e T OF
Autamatic transmission
Total cast $201.21*

View images.

A" e = =
10 results Intermediate Car Standard Car Full-size Car U2 i ol @izl B
E-Z 1141 50,50 . Visa Card'.
Zaam 46.55 49,75 . Change Car Search %
Thily 46.55 49,75 == Pick-up date
SADVANTAGE 65.79 67.50 69.20 Brep-i i
i o
Pick-up car at
Displaying: 10 out of 10 results. @ sirport Terminal O off-girport
Please enter an airport,
Sorted By: [DFw - Dallas Ftworth Intl - Dallas, T+
Intermediate Car (“pollo) rmore infa E.z [ return car to another lacation
Unlimited miles ¥ Mare Search Options
$41.41 per da Pick-up: Terminal: DFyW Sl
Autornatic transmission ﬂ
Tatal cost $264.55% Car Display Filters o
Intermediate Car (%pollo) rrore info Tty Choose currency:
Unlirnited rmiles [ unlimited miles
$46.55 per day Pick-up: Terrninal: DFW [ air conditioning
Autornatic transmission O Hybrid
Total cost $291.21%
Car Transmission
O sutomatic
Intermediate Car (2pollo) more infa [ tanual
Unlirmited rniles A
dar o L Pick-1u T, | OEWY
]
-
Filter by vendor and/or car size. Change your search criteria, select other
e booking options (like GPS or ski rack) and
o=l e L = : filters, use or add a mileage program.
| " X 1]
a Intermediate Car = 7
| B

Concur Travel User Guide
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icking up the car at: {DFW) on 11,/15/2010 12:50 PM Saprine ar D = b0 ! E
Returning on 11/19/2010 1:50 PM 2 T
Hide
Car Detail |~
All an ] ]
10resules Intermediate Car Standard Car Full-size Car Theity Thrifty car rental in DALLAS FT WORTH INTL
E-Z a4 e - Office Location: TERMINAL
Address: 3838 NORTHBOUND SERVICE RD
opfom 4655 43.75 - Phone: 877-283-0895 *SEE ARRW FOR AFTE
Hours: MON-FRI 7AM-11PM, SAT-SUN TAM-10PM
THrify 46,55 49.75 -
FADVANTAGE £5.79 67.50 £3.20
e 45,49 B . SPCL EQUIP RQSTS | |
CSICST - CHILD SEATINFANT OR, CHILD SEAT TODDLER
AVAILABLE ON REQUEST BASIS WITH PRICES RANGING FROM
5100 PER DAY TO 15,00 PER DAY DEPENDING LPON THE
LOCATION SELECTED.
. . 5 FORMAT ..... /53-C51 FOR IMFANT /5G-CST FOR TODDLER,
Cllck more |nf0 to view HAND CONTROLS LEFT AND RIGHT
. i ; 46-72 HOLR ADV NOTICE IS REQUIRED, AWAILABLE ON MOST
STANDARD SIZE VEHICLES BEGINNING WITH THE INTERMEDIATE
additional information. rare info E-Z FORMAT... 5Q-HCL FOR LEFT AND /5Q-HCR FOR RIGHT
MAW - NAVIGATIONAL UNIT..... REQUEST BASIS
LIMITED: MUMBER. OF LINITS AYAILABLE. PRICE RANGES FROM
T3 per day PRI TeTrrr O 9,99 TO 14,99 DEPENDING ON THE LOCATION SELECTED,
Automatic transmission SKI- SKI RACKS.....REQUEST BASIS...NOT AVAILABLE AT
" SOME LOCATIONS, LIMITED NUMBER OF TTEMS AvAILABLE.
Total cost $264.55*
PRICES RANGE FROM 5.00 TO £.35 PER DAY, EASED ON THE
LOCATION SELECTED.
Intermediate Car (%pollo) moge info Thilyy TAX-STATE/LOCAL
P Q'j TAXES FEES SURCHARGES NOTINCLUDED I BASE RENTAL RATE.
Unlimited miles * STATE RENTAL TAX - 10.0 PERCENT PER RENTAL.
$46.55 per day Pick-up: Terminal: DFW * COLINTY REMTAL T&X - 5.0 PERCENT PER RENTAL,
Automatic transmission * CONCESSION RECOVERY FEE - 11,11 PERCENT PER RENTAL,
Total cost §231,21%  FLEET LICENSE/TAX RECOVERY FEE - USD 1.00 PER DAY.
- * CAR RENTAL FACILITY CHARGE - USD 4.00 PER. DAY.
* COMMON TRANSPORTATION CARRIER - USD 2.20) PER DAY.
SEE 'FEES’ FOR DETAILS ON FREQUENT FLVER SURCHARGE AND
Intermediate Car (%pollo) rmare info e GOVERNMENT ADMINISTRATIVE RATE SUPPLEMENT [GARS).
Unlirnited miles 3

When ready, click Reserve. The wizard moves to the next step. In this case, we elected to
reserve a hotel so the hotel search results appear next.

Hotel search results

Ve
SIS L0 L Select your preferences, change your
search criteria, use the price slider, select a
. chain, select other amenities.
.
Check-in Mon, Nov 15 - Check-out Fri, Nov 18 * HideMap 25 Print/ E-mail | Hotel Pref
z SULE 2 - —= Room Type
[ Map | Saiellrg [ _ria |
: NA\““E“U Ex - smoking Preference
|
i |:| Foam pill owes |:| Rollaway bed
% O crip
§ Other Hotel Preferences
Use my default credit card: ‘Demo
P h Wisa Card’
Dallas/F arth
Intemnational
Airaort u Change search (<]
FOERECES 1 -
- ) Price (]
e Map data ©2010 Google - Te@ of USe
Choose currenty:
Sorted By: With names containing: | | — 430 $495 —
Displaying: 84 out of 84 results. ==Previous | Page: 1of 9| Mext== | Al = e
isplay Settings
1. Homestead Studio Suites Hotel 2.04 miles $40
o .
& 7525 Heathrow Dr CJE-Receipt Enabled
Trving, T+ 75063 e $75
Hotel chain
more info compare choose room &
~
BaymontInns —
2,04 miles
$40 Best Walue Inns N
& 7500 Heathrow Dr B i
Irving, TX 75063 - $40 Comfort Inns
mare info compare 4 choose room & Comfort Suites
3. Sleep Inn DPW Airport 2,02 rriles $65 C°“”t”’"‘” >
- Courtyard
A —
e & 4770 Plaza Dr Show A1 | Hide Al
Ining, TX 75063 : $65
11 .. 1ar . 1

Concur Travel User Guide
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__ mare info compare 4 choose room £

10. Homewood Suites by Hilton 1,98 miles $1 59

& 7500 Dulles Dr
Irving, T 75063 T $229

Homewood Suites by Hilton

View images.

Image 1 of & 1 Nexé.l:] x

more info campare 4

2,01 miles
Hotel Detail |~
$109
moreinfo  compare$ dfiEe T8 R HOMEWOQOD STES IRVING DFW ARPT
2,05 riles

CONTACT INFORMATION
PHOME MUMBER: 1-372-928-2202
FAX MUMBER:  1-372-923-2251

eway

EJ
moreinfo  compare STREET ADDRESS

Ta00 DULLES DRIVE
$1 19 IRWING TX 75063
us

211 miles

$139) CANCELLATION POLICY
-CANCELLATION POLICY:

more info chanse roo ALL RESERWATICOMS MUST BE CAMCELLED BY 6PM HOST H H 1
TIME UMLESS DEPOSIT REQUIRED IF THIS RESERWATION CIICk more |nf0 to view
HAZ BEEM MADE ELECTROMICALLY PLEASE CAMCEL IT it H H
$129 ELECTROMICALLY TO 20O COMFIISION BMD & MO SHOW addltlonal Informatlon
BILL POLICY SUBJECT TO CHARGE
$129 '
FACILITIES
Tore inf compare £ choose roo .
FACILITIES AND SERVICES-
198 miles .
$1 59 EXPRESS MAIL MEETING FACILITIES
MULTL LINGUAL STAFF CRIBS
$229 HIGH CHAIR. PLAYPER
COIM LAUMDRY BAGGAGE STORAGE
A ELEVATORS LUGEASE HOLD
Ed
mnEmfn compare choose roo RO OM SERVICE
Previous | Page: 10f 9 | Negt= -&IR, COMNDITTONIMG -MEETS BUILDIMNG CODES
-COMWEMIEMCE STORE -DISAELED PARKING
-DISABLED ACCESS -MEETS &DA SPECS
-MOM SMOKING ROOMS -SUITES
-HOTEL SAFE -GUEST LAUNDRY
v
1] & Internet ot w00 -
Skip Hotel ][ Change search ] Cancel]

Concur Travel User Guide
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roErTEET =
% | | = | Map data ©2010 (luugle = TBM\'I‘:‘W Uie
a q L
Click compare. This property —
"floats" to the top so it is easy to Comparclley
1. Homewood Suites by Hilton 1.98 miles
compare to other selected by $159
R & 7300 Dulles Or
roperties. h
p p Irving, Tx 75063 $229
/ mare infg remove choose room &
11. Homewood Suites hy Hilton 1.98 gniles
& 7300 Dulles Dr Sorted By: With names containing: |
Trving, TX 75063
mare infa) %afi choose roam £
Displaying: 34 out of 34 results. ==Previous | Page: 1of 9| Mext== | All
10. Homewood Suites by Hilton pEdblriles $159 10. Homewood Suites by Hilton 139 miles $159
& 7200 Dulles Dr g 7800 Dulles Dr
Irving, TX 75063 Irving, TX 75063 $229
mate info  compare * more info compare 4 hige roams €
Displaying: 4 out of 84 results, ==Previous | Page:1o0f 9| Ne; Rate changes ower duration of stay G
$1 59 BestAwailable Rate 1 King Bed Studio Suite Nonsmoking Comp Hi Speed Daily

Hot Brifst Lite Meal M-th [Rate Code: A05L%v1) [Apollio)

$169

Rate changes ower duration of stay
Best Awailable Rate 1 King Bed 1 Bedroom Suite Smoking Comp Hi Speed Daily
Hot Brifst Lite Meal M-th [Rate Code: A01Lv1) [Apollo)

/

Click choose room to view

room details and pricing. $169

Rate changes ower duration of stay
Best Awailable Rate 2 Queen Beds 1 Bedroom Suite Monsmoking Comp Hi Speed
Daily Hot Brkfst Lite Meal M-th [Rate Code: A091%1) [Apollo)

$169

Rate changes ower duration of stay
Best Awailable Rate 2 Queen Beds 1 Bedroom Suite Smoking Comp Hi Speed
Daily Hot Brkfst Lite Meal M-th (Rate Code: A0ALWY) [Apollo)

£

Review the cancellation
policy.
Select or add a hotel

N

+add 3 Program

Rate details / Cancellation policy

Use the following Hotel Pragram; | Mo Program selected |

\ program/

Check-in Mon, Nov 15 - Check-out Fri, Nov 19

% Hide Map (25 Print / E-mail

Locate the property on
the map.

i)
[ Map | satelite |[ Hybrid &E
Oove Loop Rd § Homewood Suites by Hilton
H 7300 Dulles Dr
< - g Irwing N
= % Rates: 159-229
2 _5 Choose
rapewne ’;‘.;} | L Street view
E Dallas Rd :
:_; = =1 Z
: @
@ o) '
DS 5 e =
g oyal Ln ;
g =
FOYERED EY % %
Google 3 B
08 = " Map data ©2010 Guugle - Wiz of Use)
Legend

When ready, click Reserve. The wizard moves to the next step.
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Review the itinerary

Hooville Itin

Cct 27 2PM

Air

Nov 15

Why can't1ch
this flight? gl

Add:

Car

Nov 15

@ Change D

Add:

Hotel

When you click Next, complete

Old Ttin

“iew Fare Rules

nday Nov 15,

ange

Q Parking

ate

@ Cancel this car

@ car

Trip from Seattle to Dallas

Description: (Mo Description &vailable]
Comments to Agents DEMO, TESTTRIP, DD WMOT BOOK, DO MOT CAMCEL UMTIL AFTER

Trip Record Locator: XM4ECEG, Created on: 1072772010

Passengers: Erown, Terny.

@ Seattle, WA (SEA) to Dallas , TX (DFW)

Alaska Airlines: #6600
Seattle (SEA) ; T:00 Ak

Confirmation Number: L'HR
Hight Information

Aircraft: Eoeing 737-900
E-Ticket
Cabin: Econonmy [1]

Qi @ ca

(@ Car Rental at Dallas (DPAD

Theiliy Thrifty
Picking up: Mow 15 12:50 P
Dallas [DFw)

Confirmation Number: F2/HI0
Daily rate: $46.55 5D

A drop-off charge will be applied to this one-way booking.

Rental Details
#of Cars: 1

Intermediate / Car / Automatic transmission / Air conditioning
Special Instructions: MOMNIMOKING
For assistance with this rental car booking, please contact thel

Q1 @ Hotel

the final page.

The final itinerary appears.

O Hotel

Nov 15 - Now 19

Review the information and make
any desired changes.

Duration: 3 hours, 50 minutes Monstop

Dallas (DFWY : 12:50 Phd
Terminal: E
Status: Confirmed

Distance: 1657 miles
Meal: Food for purchas
Seat: 12F[Confirmed) =

Returning: Mov 19 150 f
Dallas [DFw)

Status: Confirmed
Total rate: $291,21 15D

o -
Hotel

B e e e LISVSNPRIT

@ Homewood Suites by Hilton
7800 Dulles Dr Irving, Texas, 75063 972-929-2202

Mov 15 Checking in: Moy 15 (15:00)

Rooms: 1, Days: 4, Guests: 1

Confirmation Mumber: 35574377

Daily rate: $153 LSO

Rate Code: A051%1

Checking out: ~ov 19 (12:00)

@ Change Date Status: Confirmed

© Cancel this hotel Total rate: 636 LSD
Phone: 972-5929-2202
Cancellation Policy:

Deposit may be charged immediately

Cancel Before 6Pm Or Partial Payment May Be Forfeited
Remarks:

HGT4293ARRLSM O CHLCARCEL BEFCORE PR

@ Hotel

Friday Mow 19, 2010

Air

Add: QT ) car

@ Dallas , TX (DPW) to Seattle, WA (SEA)

Nov 19 Alaska Airlines: #661

Dallas (DFW) : 1:50 PR

Duration: 4 hours, 22 minutes Monstop

Yy cant T change Seattle (SEA)Y : 412 PR

this flight? @ Terminal: E
Confirmation Mumber: L/HM Status: Confirmed
Flight Information
Aircraft: BEoeing 737-500 Distance: 1657 miles
E-Ticket Meal: Food for purchase
Cabin: Economy [¥] Seat: 10F[Confirmed] & Change Seat

Add: (D raking QTmd @ car () Hotel

Airfare quoted amount: $857 44 Wiew Fare Rules

Hotel: F636.00

Car: f20121

Taxes and fees: $a37.96

Total Estimated Cost : $1,902.61 USD

TICKET MOTYETISSUED, AIRFARE QUOTED IM ITIMERARY 15 NOT GUARANTEED UNTIL TICKETS ARE ISSUED,

Itinerary generated on L0/27/2010110:01 Ak

If you close at this point your reservation will be cancelled.
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Trip Record Locator : XMBCB6

This trip complies with your travel policy.

Your itinerary has been saved. Cancur Travel will service your itineran.,

Please Mote: Fares are not guaranteed until tickets are issued and are subject to change without
notice,

Airfare must be ticketed by an agent by: 10/30/2010 11:59 Ph4 Eastern.

Travel Contact Infor mation

Agency Hours:
= Monday - Friday 600 am - 10000 prn EST
& Saturday: 200 am - 5:00 pm C5T

Phone: §85-662-6245
® Press 'L for Clighook Technical Support
® Press "2 for Assistance from a Travel Associate

After-Hours Service: 312-236-7356 or §88-662-6248, Press '2" and Follow Instructions on YWaice Prampt
Please provide our agents with this code - Psuedo City Code: ACH

Trip from Seattle to Dallas

Description:

Comments to Agent: DEMO, TESTTRIP, DO MOT BOOK, DO NOT CANCEL UNTIL AFTER Oct
27 2PM

Trip Record Locator: XMECES, Created on: 10/27/2010

Passengers: Brown, Terry,

nday Now 15, 2010

Air

Now 15 - Nov 19

@ Seattle, WA (SEA) to Dallas , TX (D)

e T I e NP

Mov 15 Alaska Airlines: #660 Duration: 2 hours, § Hotel

Seattle (SEA) : T:00 M Dallas (DFW) : 12:50 P e Homewood Suites by Hilton

Terminal: £ 7800 Dulles Dr Irving, Texas, 75063 072-020-2202

Confirmation Number: LAYHM Status: Confirmed

Flight Infor mation Nov 15 Checking in: Mov 15 (15:00) Checking out: Mov 10 (12:00)

Aircraft: Boeing 737-900 Distance: 1657 miles Rooms: 1, Days: 4, Guests: 1 Status: Confirmed

E-Ticket Meal: Food for purcha Confirmation Mumber: 55574377

Cabin: Economy 1] Seak: 12F[Confirmed) Daily rate: $159 UsD Total rate: $595.26 USD

Rate Code: 20511 Phone: 972-5929-2202

Car Cancellation Policy:

) Car Rental at Dallas (DPA)

Deposit may be charged immediately
Cancel Before 6Pm Or Partial Payment May Be Forfeited

Remarks:
HG742934RR1SMONY CXLICANCEL EEFORE 6PM

ST Nt TN L e M e arn

Mov 15 Thrily Thrifty

Picking up: Mow 15 12,50 FM Returning: Mow 19 1:50

Dallas [DFw) Drallas [DFW)

Confirmation Mumber: F3/HI0 Status: Confirmed

Daily rate: $46.55 15D Total rate: $231.21 U5

A drop-off charge will be applied to this one-way booking.

Rental Details n

Air

# of Cars: 1

Intermediate / Car / Automatic transmission / Air conditioning

Special Instructions: MOMNIMOKING

For assistance with this rental car booking, please contact thel Nov 18
Hotel

Y R e

Hotel:
Can:
Taxes and fees;

Airfare quoted amount:

@ Dallas , TX (DPA) to Seattle , WA (SEA)

Alaska Airlines: #661

Dallas (DFA&) : 1:50 PR
Terminal: E
Confirmation Mumber: LAhyHM

Flight Infor mation
Aircraft: Boeing 737-900

E-Ticket
Cabin: Economy [¥]

$aa7.44
$636.00
f2aLz1

$a7.96

“iews Fare Rules

Duration: 4 hours, 22 minutes Monstop

Seattle (SEA): 4:12 PR

Status: Confirmed

Distance: 1657 miles
Meal: Food for purchase
Seat: 10F[Confirmed|

Total Estimated Cost : $1,902.61 USD

TICKET MOT YET ISSUED, AIRFARE QUOTED [N ITIMERARY IS MOT GUARANTEED UMTIL TICKETS ARE ISSUIED.

Ttinerary generated on 10/27/201011:03 Ak

Your itinerary has been saved.
[ Print Itinerary ] [

E-mnail Itinerary ] [ Returh to Travel Center ]
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