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	College of Public Health
University of South Florida



Department of Enter department
Syllabus
Online Course Name: Enter
Prefix & Number: Enter
Sections: 1) sect ref# Enter, 2) sect ref# Enter, 3) sect ref# Enter
Semester: Fall/Spring/Summer, Year

	Course Description:
	Use the official description in the USF COPH Catalog
	Credit hours:
	Enter
	Pre-Requisites:
	Enter
	Co-Requisites:
	Enter
	Location:
	Enter
	Instructor Information:
	Instructor 1
	Instructor 2
	Instructor 3

	
	Name	Name	Name
	
	Office/mailing address	Office/mailing address	Office/mailing address
	
	Office hours	Office hours	Office hours
	
	Phone	Phone	Phone
	
	Email address	Email address	Email address
	
	Preferred method of contact	Preferred method of contact	Preferred method of contact
	
	Indicate reply policy	Indicate reply policy	Indicate reply policy
	Teaching Assistant Information:
	TA 1
	TA 2
	TA 3

	
	Name	Name	Name
	
	Office/mailing address	Office/mailing address	Office/mailing address
	
	Office hours	Office hours	Office hours
	
	Phone	Phone	Phone
	
	Email address	Email address	Email address
	
	Preferred method of contact	Preferred method of contact	Preferred method of contact
	
	Indicate reply policy	Indicate reply policy	Indicate reply policy
	Tech Assistance
	Use the Tech Assistance button on the course website. The Tech Assistance button links to the Technical Support page of the Office of Educational Technology & Assessment website at: http://health.usf.edu/publichealth/eta/techsupport.html  Select from any of the available options. Students will receive a reply WITHIN 24 hours via phone or email based on student preference.

During Exams & Elluminate Live Sessions: Technical assistance for exams and Elluminate Live sessions are supported by ETA. The phone number will be posted on the course website. 
(Otherwise indicate who to contact, method and expected reply time).

	Online Course Technical Requirements: 
	Students in all online public health courses are expected to meet the basic technology requirements to successfully participate in their courses. Failure to meet these requirements may cause problems accessing the course materials.  
It is the student's responsibility to ensure all requirements are met prior to the start of the semester.
http://health.usf.edu/publichealth/eta/students_tech_requirements.htm 

Special Technology Requirements for this course: 
Describe if applicable. Provide link and description of additional requirements here

Pre-requisite technology skills: 
Describe any technology skills required before taking this course here. 

Elluminate Live!  Computer Requirements: (if applicable)
View hardware and software requirements and downloads for Elluminate Live! sessions: http://eta.health.usf.edu/technology/elluminate/Elluminate_Live10_sessions.pdf

Respondus Lockdown Browser Student Guide: (if applicable)
http://tiny.cc/gm4x6 

	Required Materials:
	Enter required materials here.
HSC Bookstore http://usfhsc.bkstore.com.

	Recommended Materials:
	Enter recommended materials here.

	Course Format:
	Includes delivery format, pacing, structure (i.e. modules vs weekly).  Number of units.
Types of activities, types of media used, group vs. individual work, synchronous/asynchronous. 






	Learning Objectives:
(Objectives must be numbered)

	
See instructions for content description.




	Assessment Strategies:
(Strategies must be numbered)

	
See instructions for content description.




	This course Choose an item. the following Choose an item. Competencies.


	Competency
	Learning Objectives
	Assessment Strategies

	
See instructions for content description.
	
Enter Objective Numbers
	
Enter Strategy Numbers







	Grading Scale and Criteria:
	Enter – See Instructions

	Grading Policies:
	Enter – See Instructions

	
COURSE POLICIES


	Online Attendance & Participation:
	



	Include expectations for accessing course sites, dates and times and other requirements.  Note if graded or ungraded and expectations about quantity and quality of participation.


	
	See Institutional Policies section for Emergency Preparedness for Academic Continuity.  

		Permission to Use Lectures:



	All unauthorized recordings of class are prohibited. Recordings that accommodate individual student needs must be approved in advance and may be used for personal use during the semester only; redistribution is prohibited.

	Instructor Expectations:
	Include philosophy of teaching, expectations for this course, your accessibility during the course, methods and format for feedback to students.

	Incomplete Policy:
	Indicate your policy and procedure for receiving an incomplete grade for the course.
COPH policy: http://publichealth.usf.edu/academicaffairs/academic_procedures.html  

	Field Trip Policy:
	Include expectations for appropriate dress, dates and time, location, and other requirements.

	Schedule Change Policy: 
	Indicate how you will communicate changes to the course schedule, content.



	Course Calendar


	
See instructions for content description.




	Reference List


	
See instructions for content description.




	Additional Course Information


	
See instructions for content description.



  
	

INSTITUTIONAL POLICIES
The most recent version of the Institutional Policies information can be found on the Academic Affairs Forms page at http://health.usf.edu/publichealth/forms.html
(Summer 2012)

	Student Handbook:
	http://www.sa.usf.edu/dean/docs/full handbook.pdf

	Student Conduct:
	USF Student Rights/Responsibilities: http://www.sa.usf.edu/srr/page.asp?id=81
USF Student Code of Conduct: http://www.sa.usf.edu/srr/page.asp?id=88

	Disruption of Academic Process/Academic Integrity of Students:
	Disruption of the academic process and violations of the policies regarding academic integrity will not be tolerated. Review USF policies on Disruption of the Academic Process and the Academic Integrity of Students at: 
http://generalcounsel.usf.edu/regulations/pdfs/regulation-usf3.025.pdf

	Academic Dishonesty/ Plagiarism: 
	Plagiarism will not be tolerated and is grounds for failure. Review USF Academic Dishonesty and Disruption of Academic Process Policy at:
Undergraduate:
http://www.ugs.usf.edu/pdf/cat1112/20112012.pdf#page=62
Graduate:
http://www.grad.usf.edu/inc/linked-files/USF_Grad_Catalog_2011-2012.pdf#page=39
The University of South Florida has an account with an automated plagiarism detection service (SafeAssign), which allows instructors and students to submit student assignments to be checked for plagiarism. I (the instructor) reserve the right to 1) request that assignments be submitted as electronic files and 2) submit students’ assignments to SafeAssign, or 3) request students to submit their assignments to SafeAssign through myUSF. Assignments are compared automatically with a database of journal articles, web articles, the internet and previously submitted papers. The instructor receives a report showing exactly how a student’s paper was plagiarized. 
NOTE: An institution may not release a paper to a plagiarism detection software without the student’s prior consent unless all personally identifiable information has been removed, such as a student’s name, social security number, student number, etc.. Note that a paper/essay is considered an educational record and an institution may not ask a student to waive their rights under FERPA for the purpose of submitting papers to a plagiarism detection software.
For more information about Plagiarism and SafeAssign, visit:
Plagiarism tutorial: http://davon.etg.usf.edu/share/plagiarism/story.html
SafeAssign: http://media.c21te.usf.edu/pdf/student/bbstud_subsafeassgn.pdf 





[bookmark: _GoBack]



	Cheating Statement:
	The USF College of Public Health expects students to maintain academic honesty in all courses. By virtue of being registered in an public health course, students agree to refrain from cheating. If cheating in any form (academic dishonesty) is detected, appropriate action will be taken. (Refer to USF Academic Dishonesty Policy).
Undergraduate: 
http://www.ugs.usf.edu/pdf/cat1112/20112012.pdf#page=67
Graduate: 
http://www.grad.usf.edu/inc/linked-files/USF_Grad_Catalog_2011-2012.pdf#page=39

	Undergraduate Academic Policies and Procedures:
	http://www.ugs.usf.edu/pdf/cat1112/08acapol.pdf 

	Special Accommodations:
	Students in need of academic accommodations for a disability may consult with the office of Services for Students with Disabilities to arrange appropriate accommodations. Students are required to give reasonable notice (typically 5 working days) prior to requesting an accommodation.
Students with Disabilities Services: http://www.sds.usf.edu/ 
Students: http://www.sds.usf.edu/students.asp 
Faculty: http://www.sds.usf.edu/faculty.asp

	Holidays and Religious Observances:
	http://generalcounsel.usf.edu/policies-and-procedures/pdfs/policy-10-045.pdf 

	Emergency Preparedness:
	In the event of an emergency, it may be necessary for USF to suspend normal operations.  During this time, USF may opt to continue delivery of instruction through methods that include but are not limited to: Blackboard, Elluminate, Skype, and email messaging and/or an alternate schedule. It’s the responsibility of the student to monitor Blackboard site for each class for course specific communication, and the main USF, College, and department websites, emails, and MoBull messages for important general information. 

	Student Grievance Procedure:
	Review USF Academic Grievance Policy at:
http://generalcounsel.usf.edu/policies-and-procedures/pdfs/policy-10-002.pdf 
Undergraduate: 
http://www.ugs.usf.edu/pdf/cat1112/20112012.pdf#page=62
Graduate
http://www.grad.usf.edu/inc/linked-files/USF_Grad_Catalog_2011-2012.pdf#page=48
Student assistance is provided by Division of Student Affairs, Office of the Student Ombudsman.
 http://www.sa.usf.edu/ombudsman

	

RESOURCES FOR STUDENTS


	Library Resources:
	USF Library Resources and Services: http://www.lib.usf.edu/
Shimberg Health Sciences Library: http://library.hsc.usf.edu/
Shimberg Health Sciences Library Tutorials: http://library.hsc.usf.edu/ (follow links under ‘Instructional Services’ section)

	Creating Citations & Using Refworks:
	http://guides.lib.usf.edu/CitingSources 

	Netiquette 
(online communication etiquette for online courses):
	http://eta.health.usf.edu/publichealth/standards/syllabus/Online_Netiquette.pdf

	Plagiarism & Safe Assign:
	See Academic Dishonesty/Plagiarism Section

	USF Email Accounts:
	http://health.usf.edu/publichealth/eta/pdf/MyUSF_Email.pdf 

	Blackboard Tutorials:
	http://media.c21te.usf.edu/bbstudents.html

	Elluminate Live Tutorials:
(for online courses)
	http://media.c21te.usf.edu/elluminatestudents.html 
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