Budget Justification Instructions
The budget must clearly justify each item listed on the budget justification page.  List only the direct costs requested in this application.  No overhead funds will be allowed.  Do not include any items that are treated by the applicant organization as Facilities and Administrative (F&A) costs according to the federal rate negotiation agreement.  For example do not request secretarial or administrative personnel expenses, general office supplies, general computing equipment, food or beverages or other items that are identified as F&A by the federal rate negotiation agreement.  If you are uncertain as to whether something falls into this category, please contact Dr. Yehia Y. Hammad at (813) 974-6625 or by email at yhammad@health.usf.edu.  Use as many pages as necessary for the budget justification.  Be sure to indicate each page as a continuation page, using the original budget justification format.  

Guidelines for justifying items requested on the budget:

Personnel 
List on the budget justification page all the individuals who will be part of the project including a faculty advisor.  The role of each individual and any “to-be-appointed” positions listed on the project must be identified in the budget narrative.  The narrative will describe their specific functions by position, role, and level of effort (using person months - i.e. calendar, academic and/or summer).
List on the budget page only those individuals whose support will be provided through this project.   No salary, stipend or tuition support for faculty and students are allowed.  For extenuating circumstances contact the PPRT staff.
Consultant Costs

Whether or not costs are involved, provide the names and organizational affiliations of all consultants.  Describe the services to be performed, including the anticipated number of days of consultation, the expected rate of compensation, travel, per diem, and other related costs.

Equipment  
Separately list each piece of equipment with the amount requested.   Pilot Projects do not ordinarily support equipment purchases, and each requested item must be thoroughly justified
Supplies 

Itemize supplies in separate categories, such as glassware, chemicals, radioisotopes, etc.  Categories in amounts less than $1,000 do not have to be itemized.  If animals are to be purchased, state the species and the number to be used.

Travel 

For this application, travel will be provided to conduct the proposed research.  Travel to meetings is not allowed.  Travel to meetings by the PI to present the results of the proposed project can be supported after the completion of the research.  Under these circumstances, a specific request is submitted to the Director of the Sunshine ERC. Itemize and justify travel requests. Provide the purpose and destination of each trip and the number of individuals for whom funds are requested.

Other Expenses 

Itemize any other expenses by category and unit cost. These might include animal maintenance (unit care costs and number of care days), patient travel, patient participation incentives, donor fees, publication costs, computer charges, rentals and leases of equipment.









