RECRUITMENT PLAN

DEPARTMENT NAME
COLLEGE OF MEDICINE

UNIVERSITY OF SOUTH FLORIDA

Position Number:
000000
Academic Rank:
Assistant/Associate Professor
Search Committee Members:

Name, Degree
Rank
Nationality
Gender
___________, M.D. 
Professor
Caucasian
M
(Search Chair)
___________, Ph.D.
Associate Professor
Hispanic
M



___________, M.D.
Associate Professor
Caucasian
F
Advertisement Strategies:

Placement of the attached journal advertisement will be placed in the ________ Job Bank (or ____ Journal).
The position opening will be announced to the Faculty and staff within the department to elicit their help with professional networking opportunities.  

USF Position Vacancy Announcement is attached for posting to USF's www job listing.  In addition, this document will be sent electronically to the Office of Faculty Affairs for posting.

In an additional outreach effort to recruit women and minorities, the University of South Florida placed advertisements in the following minority publications:


Diversity in Higher Education


Hispanic Outlook


Women in Higher Education

Position Description:

A position description is attached.

Reference Review:
Telephone verification will be completed to validate candidate's work experience, work ethic, and collegiality.

Timeline
Place Advertisements  
beginning of January, 2009
Begin reviewing applications
January 20, 2009

Select Candidates for Interview
February 2009
Candidate Visits and Interviews
February – March 2009
Recommendation to Vice President
March – April 2009
Incumbent starts at USF
July 1, 2009 
To insure compliance to USF's EOA policies and procedures, ________________ will act as Equal Opportunity Liaison and monitor and guide the recruitment process.

_________________ will provide clerical support to the Search Committee.

Evaluation Parameters:


Candidate Application Rating Tool for position:

19 total points possible
1. Previous Clinical Expertise (general medical and _______ knowledge):  Rate from 0-5 points.

Score:
_________

2. Previous Experience in Research/Scholarly Activity:  (e.g. protocol development, collaboration)  Rate from 0-5 points

Score:
_________

3. Previous Teaching/Training Experience:  Rate from 0-5 points

Score:
_________

4. Strength of Recommendation Letters:  If “Excellent” 4 points, if “Very Good” 3 points, if “Good” 2 points, if “Fair” 1 point, if “Poor” 0 points

Score:
_________


Total points:     
_________
