Checklist for 2010 Annual Faculty 

Evaluation and Assignment Process

_____1.  Each faculty member should complete the self-evaluation column on the Annual Evaluation form for each category of assigned effort that has been identified for FY 2009-10. (This information is pre-filled into the SharePoint folder for each individual faculty member from the HART Dashboard). 

_____2.  Each APT Committee should complete the APT Committee evaluation column on the Annual Evaluation form for each faculty member for each category of assigned effort that has been identified for FY 2009-10. (This information is pre-filled into the SharePoint folder for each individual faculty member from the HART Dashboard). 

_____3. Assignment and Evaluation conference to occur as soon as practicable as all data is due November 1, 2010 
_____4. Each faculty member should receive a written assignment that also indicates the percentage of proposed assigned effort for each area of assignment.
_____5. Copies of the completed form should be provided to each faculty member and placed in the Department’s records after data is loaded to the SharePoint Evaluation site by November 1, 2010. 
Thank you for your effort
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